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TPYHOBOTO KOJUIEKTHBA

npotokon Ne .77 ot /4 47 Z27E

I. O6mme moaoxKeHust

1.1. Hacrosmee TTonoxenue o6 o6paboTKe MepcoHaNbHbIX JaHHBIX pabOTHHKOB (Zanee -
TTonoxeHne) MyHULUINIAJBHOTO Ka3€HHOrO JOIUKOJIBLHOIO 00pa3OBATENBHOIO YUPEXKACHUS
ropoga HoBocubupcka «[lerckuit cag Ne 472 xoMOMHHMpOBaHHOro Bujaa «THIPEHOKN
(MKIOY n/c Ne 472) (manee - YupexJeHue) paspaboTaHO B COOTBETCTBHU ¢ TpynoBbIM
xonekcoM Poccuitckoit @enepanun, Koncruryuueit Poccuiickoit @exepanun, I'paxaaHCKUM
kozekcoM Poccuitckoit  ®epmepauuy, OPenepanshbiM - 3akoHoM «O6  uHbopMaluH,
MH(QOPMAIMOHHEIX TEXHONOTHAX W O 3ammre MHpopMauuu», PenepanbHbM 3akoHOM «O
IIEPCOHANBHBIX JAHHBIX», [IpaBuiamMu BHYTPEHHEro TPYAOBOTO paclopsiaka YYpexaeHus.

1.2. Uens pazpabotku [lonmoxeHus - onpeneneHue Nopsiaka OOpabOTKM IIEPCOHANBHBIX
JAHHBIX pabOTHUKOB Y4dpexIeHus; obecreyeHHe 3allUThl IMpaB M CBOOOJ pabOTHHKOB
Yupexxaenus Inpu o0paboTKe HX I[EePCOHAIbHBIX JAHHBIX, @ TaKXe YCTaHOBJICHUE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JHL, UMEIOUMX AOCTYN K MEePCOHAIBHBIM JaHHBIM
pabOTHHKOB YupesxeHus, 3a HeBBINONIHEeHNe TpeOOBaHUI HOPM, PETYIUPYIOWKUX 00paboTKy
¥ 3aILUTY NEePCOHAIbHBIX NaHHBIX.

1.3. ITopsinok BBOAA B AeHCTBUE U U3MeHeHus [Tonoxenust.

1.3.1. Hacrosmee ITonmoxxenne BCTymaeT B CUTy C MOMEHTa €0 YTBEPXKACHMS 3aBelyIOHUM
YupexaeHus U fefcTByeT 6eCCpouHo, 10 3aMeHbl ero HoBeIM [Tonoxxenunem.

1.3.2. Bce usmenenus B [lonoxeHue BHOCATCS IIPHKA3OM.

1.4. Bee paboTHHKM YUpeXAEHUS HOMKHBI ObITh O3HAKOMIIEHBI ¢ HacTosAIuM [lonoxeHueM
TMOJ pOCITUCE. '

1.5. Pexum KOHCI)HILG’HHI/I&HBHOCTH TMCPCOHAJIBHBIX HNAHHBIX CHHMAacCTCA B ClIydasax HX
00e3MMUMBaHUs B 110 WCTEYeHWH 75 ner CpoXa HUX XpaHCHHUsA, MUK NPOMJIeBaCTCA Ha

OCHOBAHHH 3aKJIFOHUCHHU A 3KCH€pTHOﬁ KOMHCCHH quexoleHH;I, €CJIH HHOC HE OIIPCACIACHO
3aKOHOM.

II. OcHOBHbIE NOHATHSI H COCTAB NEPCOHAJILHBIX JAHHBIX PA0OTHHKOB

2.1, JIns uenei Hacrosiuero [TonoxeHns HCIONb3YOTCS ClENYIONUE OCHOBHBIE TTOHATHUS:




- IepCOHaNIbHBIE JaHHbIe paboTHHUKA - Tt00as uHQOpMaLKs, OTHOCAINAACSA K ONPeAeIeHHOM
WM OIpENeseMOMY Ha OCHOBAaHHMM TaKOM HHQpOpMaliu paGOTHHKY, B TOM YHCJIE €ro
dbamunug, WM, OTYECTBO, TOJ, MecCsl, JaTa M MECTO pPOXKIEHUs, ajapec, CeMeNHoe,
CoUHaJbHOE, HUMYILECTBEHHOE IIOJIOXKeHHe, oOpa3oBaHMe, MNpodeccus, AOXOIbl, Apyras
uHpopMaIys, HeobxoauMas paboTONATeNI0 B CBS3H C TPYJOBBIMU OTHOINCHUSIMH;

- 00paboTka NepcoHANbHBIX JaHHBIX - cOOp, CHUCTeMaTH3allMsi, HAaKOIUIEHHe, XpaHEHHE,
yTouHeHue (OOHOBJeHHE, W3MEHEeHHe), MCIIONb30BaHKUe, PAaclpOCTpaHeHHe (B TOM 4YHCIe
nepenava), oOe3nHYMBaHUe, OJIOKHpPOBAaHHE, YHUYTOXKEHHE IEPCOHAIBHBIX JIAHHBIX
paGOTHUKOB Y4pexxIeHHUS;

-  KOHGHUACHIMATHHOCTh MEPCOHAIBHBIX JaHHBIX - 00s3aTeNbHOEe AN COOMOACHUS
HAa3HAYEHHOTO0 OTBETCTBEHHOTO JHIlA, MOJYYHBLIEro AOCTYN K IEPCOHAJIBHBIM JAHHBIM
pabOTHHKOB, TpeOOBaHHE He JONMYCKaTh WX paclpocTpaHeHust Oe3 coriacus pabOTHUKA WK
HHOT'O 3aKOHHOI'0 OCHOBAHWS;

- pacmpocTpaHeHHe IIepCOHAIBHBIX HaHHBIX - AEHCTBHs, HalpaBIeHHbIE Ha nepenady
NepCOHANBHBIX JaHHBIX pabOTHHKOB OMpENeIEHHOMY Kpyry vl (Mepenada IepCcOHaTbHBIX
JAHHBIX) WX HA O3HAKOMJIEHHE C IMePCOHAJbHBIMU JaHHBIMU HEOTPAaHUYEHHOIO KpyTa JIMLI,
B TOM YHCJIe O0OHApOJOBaHWE MEPCOHANBHBIX NAaHHBIX PabOTHUKOB B CPEICTBaX MacCOBOH
uHpOpMauuM, pasMellieHHe B HHGOPMAaLMOHHO-TEIEKOMMYHUKAUMOHHBIX CEeTSIX WU
IpeJOCTaBJIeHHe JOCTyNa K IepCOHANBHBIM JI@HHBIM pabOOTHUKOB KaKUM-NHOO KHBIM
criocobowm; '

- HCIIOL30BAHUE MEPCOHANBHBIX JIaHHBIX - JeHCTBUS (OmNepaluu) C MepCOHANbHBIMU
JAHHBIMH, COBEpIIaeMbie JOJDKHOCTHBIM JIMIOM YUPEXKICHUS B LeNsIX NPHHITHs peLIeHHH
WIH COBEpUIEHHS WHBIX JAEHCTBHH, NOpPOXIAIOWMX MOPUAUYECKHE TIIOCIEACTBUS B
OTHOIIEHUH PabOTHHUKOB JIMOO WHBEIM 00pa30M 3aTpardBarolMX UX NpaBa U CBOOOAB! WM
npasa ¥ CBOOOBI APYTHX JIHLI;

- OJIOKUpOBaHWE  TMEpPCOHANBHBIX  JAHHBIX - BpEeMEHHOe  IpekpameHue  cOopa,
CUCTEMATH3aLUU, HAKOIIJICHHUS, MCIIOJIb30BAHUS, PACIPOCTPAHEHUS IE€PCOHANBHBIX JaHHBIX
pabOTHUKOB, B TOM YMCJIe UX [TepeRayy;

- YHHYTOXKEHUE IIepCOHAJIBHBIX IaHHBIX - ASUCTBUS, B PE3YNbTATe KOTOPBIX HEBO3MOKHO
BOCCTAHOBUTEL COJEpI)KaHWE TII€PCOHANBHBIX JaHHBIX B HH(DOPMALMOHHOM CHCTEME
MEPCOHANBHBIX J@HHBIX pabOTHHKOB WM B pe3ynbTaTe KOTOPBIX YHHYTOXAIOTCH
MaTepuabHble HOCUTENU MePCOHAIBHBIX JaHHBIX pAOOTHUKOB;

- 00e3MYMBaHUe MEPCOHATBHBIX JAHHBIX - AEHCTBUS, B PE3yJbTaTe KOTOPBLIX HEBO3MOXKHO
OMpEAEUTh IPUHAINEIKHOCTD EPCOHATBHBIX JAaHHBIX KOHKPETHOMY PabOTHHKY;

- obumenoCTymHBIE  IEpPCOHANbHBIE  JaHHBIE -  [I€PCOHAJbHBIE  JAHHBIE,  JOCTYII
HEOTPaHUYEHHOTO Kpyra JIMI K KOTOPHIM IPeloCTaBleH ¢ coriacus pabOTHHKA WIM Ha
KOTOPbIE B COOTBETCTBMHU C (helepalibHBIMU 3aKOHAMM HE paclpocTpaHsercss TpeOoBaHue
coOIr0IeHUs] KOH(UIEHLIMAbHOCTH.

- nH(OpMAIIUS - CBeeHHUs (COOOILEeHHUS, TaHHbIEe) He3aBUCUMO OT (POPMBI HX IPEACTABICHHS.
- TOKYMEHTHPOBaHHas HHPopMaiHs - 3adhUKCUPOBaHHAA Ha MAaTEPHUATIbHOM HOCUTENIE IIyTEM
JIOKYMEHTUPOBAHUS HH(OpMAaLUA C PEKBU3UTAMM, MO3BOJSIOUIMMH ONpPENENIUTh TaKYIO
HHGOPMALHIO UITH €€ MaTepHalIbHbII HOCHTEIIb.

2.2. B coctaB mnepcOHaNbHBIX HAHHBIX PAOOTHHUKOB YUpPEXKIEHUs BXOAAT HIOKYMEHTEI,
cofepraiye WHPOPMAIIHIO O MACIIOPTHBIX JaHHBIX, 00pa30BaHUU, OTHOILEHHH K BOMHCKOM
0053aHHOCTH, CEMENHOM TIOJIOKEHHH, MECTE JKUTENbCTBA, COCTOSHUM 3[0POBbs, a TAKKe O
npenpAyLINX MecTax ux paboThl.

2.3. KoMmriekc [IOKYMEHTOB, CONpPOBOXKAAMOWHMN mpouecc OQGOpMIEHUs TpYIOBBIX
OTHOULICHUH pabOTHHKA B YUPEKIAEHUU NIPH €ro NprueMe, epeBole U yBOJILHEHNH.




3.1. HVuadopmauwms, mnpexncrabiseMas paOOTHUKOM IIpYU HOCTYIUIGHHHM Ha paboTy B
YupexxJaeHue, AODKHA HMETh JOKYMEHTalbHyl ¢opMy. IIpH 3akiIrodeHHH TpyLOBOTO
JIOTOBOpa B COOTBETCTBUM co cT. 65 Tpynosoro koxekca Poccuiickonn Pexepanuu Juuo,
nocTynarollee Ha paboTy, IpeabsaBisieT paboToaaTelNto:

- IacTOPT WM UHOW JOKYMEHT, YAOCTOBEPSIOIINN INYHOCTD;

- TPYIOBYIO KHIKKY, 332 MCKJIIOYEHHEM CllydaeB, KOrJla TPYJOBOM [IOTOBOpP 3aKIIIOYAETCs
BNepBble WIH pPabOTHUK IIOCTyNaeT Ha paboTy Ha YCIOBHUSX COBMECTUTENBCTBA, JIMOO
TpyZOBass KHUXKa y pabOTHHKa OTCYTCTBYeT B CBA3M C €€ YTpaToll WM II0 ApPYTUM
IpUYHHAM;

- CTPaxoBOE CBUAETEIBLCTBO MOCYAAPCTBEHHOrO IEHCUOHHOTO CTPaxOBaHMUs;

- JOKYMEHTBI BOMHCKOTO y4eTa - IJI BOEHHOOOS3aHHBIX W JIUL, MOJAJEKALINX BOMHCKOMY
yUerTy;

- JTOKYMeHT 00 o0pa3oBaHUH, O KBATM(UKAUUN WM HAJIWYUU CIEUUANBHBIX 3HAHUH - IIpH
MOCTYIUIEHHU Ha paboTry, TpeOyroluylo CHeUualbHbIX 3HAHUA WIM CIeNUalbHOU
IOJrOTOBKY;

- CIIPaBKy O HaJMYUHU (OTCYTCTBUM) CYJAUMOCTH U (WUJIH) (haKTa yrOJIOBHOTO IpecieNoBaHUs
60 O MpeKpalleHHH YTOoJIOBHOTO MPECIIEAOBAHUS 110 peabMIUTUPYIOILIUM OCHOBAHUSAM.
23.2. Tlpu odopmneHun paboTHUMKa B VYypexneHue paOOTHHKOM OTHejla KaapoB
3amoiHAeTcsl yHUGUIUpoBaHHas (opma T-2 «Jluynas kaprouka pabOOTHUKa», B KOTOPOH
OTpaKalOTCs ClEAYIOLMe aHKeTHble U buorpaduyeckue NaHHble pabOTHUKA:

- obmme cBeneHus (O.M.O. paboTHuKa, faTta POXKAESHHS, MECTO POXKIEHHUS, FPAXKIAHCTBO,
obpa3zoBaHue, npogeccus, CTax paboThl, COCTOSIHUE B Opake, MaclopTHbIE NaHHLIE);

- CBEJICHUS O BOMHCKOM YyUeTe;

- TaHHBIE O IpUeMe Ha paboTy;

B nanpHe#nieM B TUYHYIO KAPTOUKY BHOCSATCS:

- CBEJICHUS O TepeBoAax Ha APYTryio paborTy;

- cBelleHMsl 00 aTTecTallH;

- CBEJICHUS O MOBBILLIEHUH KBATU(UKALUY;

- CBeJIeHHUs O MPoheCCUOHATIFHOM MepenoaAroTOBKE;

- CBeJIeHHUs 0 Harpaaax (MOoOIPEeHUsIX ), TOYETHBIX 3BaHUSIX;

- cBeJieHUs 00 OTITyCKax;

- CBEICHHS O COLMANIbHBIX FapaHTUsIX;

- CBEIICHHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX Tese(OHaX.

2.3.3. B otmene xkaapoB VYUpexaeHUs CO3JAIOTCA H XpaHATCS ClEeAyIOlIHe TpYIIb
JOKYMEHTOB, COIleprKallfie aHHbIe O paOOTHUKAX B €AMHUYHOM UJIH CBOJHOM BHJE:

2.3.3.1. JIOKyMeHTBI, coJep)Kaliue IepCOHANbHBIE JaHHble pPaOOTHUKOB (KOMIUIEKCHI
JIOKYMEHTOB, COIPOBOXKAAIOIINE IpoLecc OGOPMIICHUS TPYAOBBIX OTHOIIEHUH MpU IpHEME
Ha paboTy, IepeBoJe, YBOJbHEHHM;, KOMIUIEKC MAaTEpUaJOB II0 aHKETHPOBAHHUIO,
TECTUPOBAHUIO; NIPOBEAEHUIO coOeceJOBaHUN C KaHIAUAATOM Ha JOJDKHOCTD; IIOUIMHHUKH U
KOIMU TPHUKA30B M0 JMYHOMY COCTaBy; JIMYHBIE Jiela U TPYHOBbIE KHIKKH PabOOTHHUKOB;
JleNna, colepkalllie OCHOBaHHMS K MpUKa3zy M0 JUYHOMY COCTaBy; Jelia, COnepiKallue
MaTepHalbl  aTTecTald  paOOTHMKOB;  CIY)KEOHBIX  paccleNOBaHHUH;  CIPaBOYHO-
MHGOPMAIMOHHBIH OaHK TaHHBIX MO MepcoHany (KapTOTeKH, XypHalbl); MOUIMHHUKA U
KOITUM OTHETHBIX, aHATUTUYECKUX U CIPABOYHBIX MATEpPUAJIOB, IIepelaBaeMbIX PYKOBOICTBY
VupexeHusl,  pYKOBOJOUTENIM  CTPYKTYPHBIX — [OJAPA3feNIeHHH;  KOMUH  OTYETOB,
HalpaB/IsieMBIX B TOCYJapCTBEHHbIE OpraHbl CTaTUCTUKM, HAJIOTOBbIE WHCIIEKIHH,
BBIILIECTOSIIME OpraHbl yIIPABICHUS U IPYrHe yUpPeKICHNUs).




2.3.3.2. JlokyMeHTauus 110 OpraHu3anuu padboThl CTPYKTYPHEIX MOApa3fAe/leHUuH (TI0J0XKEH:
O CTPYKTYPHBIX TOJpa3/efieHUaX, HIODKHOCTHBIE WHCTPYKUHMH pPabOTHHUKOB, IPUKA3EI,
pacropspKeHus, yKa3aHHUsS PYKOBOACTBA YUPEKIEHHs),; JOKYMEHThl [0 I[UIAHUPOBAHHIO,
yU4eTy, aHaJIU3Y U OTYETHOCTH B YaCTU pabOTH! C MEPCOHAIOM Y UPEKICHHUS.

I11. CGop, o6paGoTka 1 3aI1UTa NEPCOHANBHBIX JAHHBIX
3.1. ITopsinok noiy4eHus NepCOHANIBHBIX JaHHBIX.

3.1.1. Bce mepcoHanbHble HaHHblE PaOOTHHKA YUpexAeHUs cleAyeT Mojay4yaTb Yy HEro
camoro. Eciu mepcoHaibHble JaHHbIe pabOTHMKA BO3MOMKHO MOJYYUTh TOJBKO y TpETheH
CTOPOHBI, TO paOOTHUK HOJDKEH OBITH YBEIOMJIEH 00 3TOM 3apaHee M OT Hero AOJKHO ObITh
MIOJy4YeHO TMHChbMEHHOEe cornacue. JloKHOCTHOE nuio paboTonartenst NOKHO COOOLIUTH
paboTHHKY YUpexXZeHHs O LeNAX, NPEeAroIaracMbeiXx HCTOYHHKAX H Crnocobax MoydyeHus
NepPCOHANBHBIX JIAHHBIX, a TaKkKe O XapakTepe MOAJCKAIIUX IMONYICHHIO MEePCOHATBHBIX
JAHHBIX U NOCJIENCTBUSIX 0TKa3a pabOTHUKA AaTh MUCEMEHHOE COTrNIacue Ha UX NOJy4YeHHUe.

3.1.2. Paboronarens He MMeeT MpaBa IoJydaTb U 0OpabaTeiBaTh INEPCOHANBHEBIE AAHHBIE
pabOTHUKA YUpPEKACHHUS O €ro pacoBOM, HALMOHAIBHON NMPUHAIJIEHKHOCTH, MOJUTHYECKUX
B3IJISIIaX, PEIUTHO3HBIX UIH (QuIococKuxX yOeKIeHUSIX, COCTOSHUN 300POBbS, HHTUMHON
KU3HU. B ciydasx, HEMOCPEACTBEHHO CBSI3aHHBIX C BONPOCAaMH TPYAOBBIX OTHOLICHUMH, B
cootBeTcTBHU cO CT. 24 Konctutymuum Poccuiickoit ®enepannn paGoTonmaTenb BIpaBe
MOJTy4aTh H 00pabaThIBATh JaHHBIE O YACTHOM KH3HU PABGOTHHKA TOJNBKO C €r0 MUCHMEHHOTO
coriacusl.

OO6paboTka yKa3aHHBIX MEPCOHAIBHBIX MAHHBIX pabOTHUKOB paboTonareseM BO3MOXKHA
TOJIBKO C UX cornacus 0o 0e3 UX Cornacus B CIeAYIOIIMX CIydasiX:

- IepCOHANBHBIE TaHHBIe SBISIIOTCSA OOLIEAOCTYTHBIMHY;

-IIePCOHANbHBIE JIAaHHBIE OTHOCATCS K COCTOSTHMIO 34OPOBbSl pabOTHHKAa M MX 00paboTka
HeoOXoauMa JUIs 3aIIUTHl ero XXU3HH, 3[0POBb MM MHBIX XM3HEHHO BAJKHBIX HHTEPECOB
16O JKU3HH, 3M0POBbS HIIH MHBIX XH3HEHHO BXXHBIX MHTEPECOB APYIUX JHI M NONydeHHE
coryacusi pabOTHUKa HEBO3MOXKHO;

- 110 TpeOOBAHHUIO MONTHOMOYHBIX I'OCYJapCTBEHHBIX OPraHOB B CIIy4asx, MPeLyCMOTPEHHbIX
denepabHBIM 3aKOHOM.

3.1.3. PaGoronarens BripaBe oOpabaThiBaTh NepCOHANbHEIE JaHHbIE paAOOTHHKOB TONBKO € X
ITMCBMEHHOTO COTJIACHS.

3.1.4. TluceMeHHoOe cornacue paboTHUKa Ha 00pabOTKYy CBOMX IMEpPCOHANbHBIX IAaHHBIX
JIOJKHO BKJIIOYATh B ceOsi:

- (aMuIMIo, UMs, OTYECTBO, afpec CyObeKkTa MepCOHANBHBIX HAHHBIX, HOMEpP OCHOBHOIO
JNOKYMEHTa, YJIOCTOBEPSIOILEro €ro JIWYHOCTh, CBEACHUS O JAarTe BBIJAYMd YKa3aHHOTO
IOKyMEHTa U BBIIABIIEM €0 OPIaHEe;

- HauMeHoBaHWe ((haMUIHIO, UMsI, OTYECTBO) ¥ aJpec ONepaTopa, MOJIyHarolero corjiacue
CyOBeKTa MePCOHaIbHBIX JAHHBIX;

- 1esb 00pabOTKH NMEPCOHANIBHBIX NaHHBIX;

- TepeveHb IEePCOHANBHBIX JaHHBIX, Ha 00pabOTKy KOTOPBHIX AaeTcsi corjache cyObeKra
NepCOHANBHEIX JAHHBIX; ,

- TepeueHb NEHCTBUHM C MNepCcOHANBHBIMU JAAHHBIMH, Ha COBEPIICHHE KOTOPLIX HaeTcs
coriacue, oOllee OMHMCAHWE KCIONB3YEMBIX  ONEpPaTOpPOM  CIIOCO0OB  00pabOTKH
MEePCOHANBHBIX IaHHBIX;

- CPOK, B T€YEHHE KOTOPOT'o IeHCTBYET Cornacue, a TakKe IOpsIoK €ro OT3hIBa.



3.1.5. Cornacue pabOTHUKA HE TpeOyeTCs B CIEeAYIOLUX ClIydasX:

1) obpaboTka NepCcOHANBHBIX AaHHBIX OCYLIECTBIACTCS HAa OCHOBaHMMU 1pynoBOro Komekca
P® wnu mHOro QenepanbHOro 3aKOHa, YCTAHABIMBAIOUIETO €€ ILeJb, YCJIOBHUS MNONYYEHHS
NEepPCOHAIBHBIX J@HHBIX M KPyr CyOBEKTOB, NEPCOHANBHBIE OAHHBIE KOTOPBIX IOJIEXKAT
00paboTKe, a TaKXKe ONMpPEeNesIIOIIEro MNOJHOMOUUs paboTonares;

2) oOpaGoTKa MEPCOHABHBIX NAHHBIX OCYUIECTBIISIETCS B IEJSIX HCTIOJIHEHUS TPYXOBOIO
JIOTOBOPA;

3) o6paboTka MEepPCOHANBHBIX AAHHBIX OCYLUECTBIISETCS [l CTATUCTHYECKHX MM HHBIX
Hay4YHBIX LeeH MPH yCIOBUU 0053aTeIbHOT0 00€3NUUNBAHUS IEPCOHANBHBIX JaHHbIX;

4) 06paboTKa MepCcoHANBHBIX JaHHBIX HEOOXOAMMA IS 3aLIUThI XKU3HH, 300POBbsl I UHBIX
YKM3HEHHO Ba)KHBIX MHTEPECOB pabOTHHKA, €CIIU MOJyUYeHHUE €ro Coriacusi HEBO3MOXKHO.

3.2. IMopsnok 06paboTKH, nepefadd U XpaHeHUs IepCOHANBHBIX JaHHbBIX.

3.2.1. PaboTHuk VYupexaeHUs MNpPeNOCTapsieT pPadOTHUKY OTHeda KaApoB YUpexIeHUs
NOCTOBEpHBIE CBeleHUus o cebe. PaboTHUK otTzena KagpoB YUpEXICHUS MpPOBEPSET
JOCTOBEPHOCTH CBEJICHUH, CBepsis JaHHBIC, IPeIOCTaBICHHbIE PAOOTHUKOM, C UMEIOLLIUMHUCS
y paboTHHKA JOKYMEHTaMH.

3.2.2. B coorBercTBUH co cT. 86, mi. 14 TK PO B uensix obecredeHus mpaB U cBOOOA
yenoBeka U rpaxfaHuHa aupexktop Yupexaenus (PaboTtonartens) ¥ ero npeacTaBUTeN! Mpu
00paboTKe MEPCOHANBHBIX NAHHBIX pabOTHHKA TOJDKHBI COBMIONATH Creayiome o0lue
TpeOOBaHUS:

3.2.2.1. O6paboTka MHEPCOHAIBHBIX HAHHBIX MOYET OCYIUECTBISATHCS HUCKIIOUUTENHHO B
Hensax obecnedeHuss COOMIOAEHUS 3aKOHOB W MHBIX HOPMATUBHBIX IIPaBOBBIX aKTOB,
coueiicTBus pabOTHHUKAM B TPYNOYCTPOWCTBE, OOyYEHUM U MPOABUKEHHMM MO CIIykKOe,
obecrieyeHHsl JUYHOH ©Oe30macHOCTH pabOTHUKOB, KOHTPONS KOJNUYECTBA U KadecTBa
BBHINIOJIHAEMOM paOoThl U 00ecneUeH s COXPAaHHOCTH UMYILECTBA.

3.2.2.2. Tlpu onpeneneHun o6bBEMa M COACPXKAHUs, OOpabaTHIBAEMBIX IIEPCOHATBHBIX
maHHpIX  Paboronmarens  nomxeH — pykoBoacTBoBaTecs  Koncturynueidn  Poccuniickon
®enepaunu, TpymosbiM kogekcoM Poccuiickoit ®enepauiut ¥ MHBIMU (PeAEPabHBIMU
3aKOHAMH.

3.2.2.3. Ilpu npuHITHH pelieHHuH, 3aTpardBaolMX UHTepechl paboTHuKa, PaboronaTens He
HMEeT TIpaBa OCHOBBIBATBCS HA IIE€PCOHANBHBIX JaHHBIX paOOTHUKA, NONYYEHHBIX
UCKJIIOYUTENIBHO B pE3yJbTaTe WX aBTOMATHU3UPOBAaHHONW 0OpabOTKH HIIM INEKTPOHHOIO
TIOJTy9eHUsl.

3.2.2.4. 3amuTa NepCOHANIBHBIX JAaHHBIX paOOTHHKA OT HEMPABOMEPHOI'0 WX UCIOIb30BAHUS
und  yTpatel oOecrneuynBaeTcss PaloTomareseM 3a c4er €ro CpeAacTB B IOPSJKE,
YCTaHOBJICHHOM (pe/IepajIbHBIM 3aKOHOM.

3.2.2.5. PaOOTHUKM M UX MPEACTaBUTENH AOJKHBI OBITH O3HAKOMIIEHBI IIOJ PACIUCKY C
JOKYMEHTaMH YUpeXICeHUs, YCTaHABIMBAIOIUMU TNOpPSAOK 0OpabOTKH IepCOHANBHBIX
IaHHBIX paOOTHUKOB, a TaKXKe 00 KX NpaBax 1 0043aHHOCTSAX B 9TOH 00aCTH.

3.2.2.6. Bo Bcex ciydasx oTka3 paOOTHHKa OT CBOMX IIpaB HA COXPAHEHHUE W 3aIUUTY TaHHEI
HEJICHCTBUTEIIEH.

IV. Ilepeaaua u Xxpanenune nepcoHAJbHBIX JAHHBIX




4.1. Tlpu mepenade NepCOHANBHBIX AAaHHBIX paboTHHKa PaboTonarenb MO/mKeH coOmroma:
crnenyroniie TpeboBaHuUs:

4.1.1. He coobmath nepcoHalbHBIE HaHHBIE pabOoTHHKA TpeThel cTOpoHe 6e3 MUChbMEHHOIO
cornacust pabOTHHKA, 3a MWCKIIOYEHHEM CllyyaeB, KOrja 93T0 HeoOXoAuMO B LEJAX
NpeIynpexaeHusl Yrpo3bl JU3HH W 300pOBbI0O pabOTHHKA, a TakXke B ClIydasx,
YCTaHOBJICHHBIX (beZiepajbHbIM 3aKOHOM.

4.1.2. He coobiate nepcoHalbHble HaHHBbIE pabOTHHKAa B KOMMEpPUYECKHMX LemsiXx 0e3 ero
nucbMeHHOTO cornacus. OOpaGoTKka MNepCcOHANBHBIX JAHHBIX pPaOOTHHKOB B LEJAX
NPOABM)XEHUSI TOBAPOB, paboT, yCIyr Ha phIHKE IIyTEM OCYILECTBICHUS NPAMBIX KOHTAaKTOB
C MOTEHLHAIbHBIM [OTPEeOUTENIEM ¢ NOMOUIBIO CPEACTB CBA3H JOIYCKAeTCs TOJIBKO C €ro
IpeIBapHTENIbHOIO COracusl.

4.1.3. IpenynpeauTs JUL, NOJyYUBUINX NE€PCOHAJIbHBIE JaHHblE paOOTHHKA, O TOM, YTO 3TH
JaHHBlE MOIyT OBITb MCIOJI30BaHbl JIMIIb B LEJAX, A KOTOPbIX OHU COOOIUEHBI, W
TpeOOBaTh OT O3TUX JHL TNOATBEPAKAEHUS TOro, YTO 3TO MpaBuiao cobsroaeHo. Jlunoa,
NOJy4MBLINE MepCOHANbHbIE AaHHble pabOTHUKA, 0043aHbl COOMIOAATE PEKUM CEKPETHOCTH
(xkorunenimansHocty). Jannoe IlonoxkxeHue He  pacmpocTpaHsieTcss Ha  OOMeH
NEepCOHANbHBIMU JIaHHBIMM pPaOOTHUKOB B TIOpSiAKE, YCTAHOBJIEHHOM (enepaibHbIMU
3aKOHAaMH.

4.1.4. OcymecTBiiTh Iepeadyy TMEpPCOHANBHBIX HAaHHBIX paOOTHUKOB B IMpeaenax
YdpexaeHus: B COOTBETCTBUU ¢ HacTosuM IlonoxeHneMm.

4.1.5. Pazpemiath J0CTyn K INEePCOHAIbHBIM JAAaHHBIM PAOOTHUKOB TOJIBKO CHELHANBHO
YIOJMHOMOYEHHBIM JIMIaM, NPHU 3TOM YyKa3aHHBbIE JIMLUE NOJDKHBI MMETh IIPaBO IOJIy4aTh
TOJIbKO Te IIepCOHANIbHBIEe AaHHbIE paboTHHKA, KOTOpble HEOOXOAMMBI Uil BBITOJIHEHUS
KOHKPETHOH QyHKLIMH.

4.1.6. He 3anpamiBaTh HHQOPMALIHIO O COCTOSIHUU 37I0POBbsl paOOTHUKA, 32 UCKIIIOYEHHEM
TeX CBEAEHUH, KOTOpBIE OTHOCATCA K BOMPOCY O BO3MOXHOCTH BBINIOJHEHUS PAOOTHHKOM
TPYAOBOH QyHKUHUH.

4.1.7. TlepenaBaTh mepcoHaNibHbIE JAaHHble pAabOTHMKA IPEACTABUTENIIM DPAaOOTHUKOB B
Nopsiike, yCTaHOBIEHHOM TpynoBeIM konexcom Poccuiickoi Penepanyy, ¥ OrpaHAYMBaTh
3Ty MHOOPMALMIO TOJIBKO TeMM [IepCOHAlbHBIMM JaHHbIMUM paOOTHHKA, KOTOpBIE
HeOOXOIUMBI IJIs BHITIOJHEHHUS YKa3aHHBIMH MPEACTaBUTENSIMU UX QyHKLHUH.

4.2. XpaHeHHe U UCTIONB30BaHHE IEPCOHANBHBIX JAaHHBIX Pa0OTHUKOB!

4.2.1. IlepcoHanbHble JaHHBIE paOOTHUKOB 00padaThIBAIOTCA U XPaHATCS B OTJENNe KaJApOB U
B Oyxrantepui (y riaBHoro oyxranrepa).

4.2.2. TlepconanpHble faHHble paOOTHUKOB MOTYT OBITh NOJIyY€HB], IPOXOAUTE NAIbHEHIIYIO
00paboTKy M mepenaBaTbCs Ha XpaHEHHE KaK Ha OyMaKHBIX HOCUTENAX, TaK U B
3JIEKTPOHHOM BH/JIE - JTOKaIbHOW KOMIIBIOTEPHON CETH U KOMITLFOTEPHOH IIporpaMMe.

4.3. Ilpy NoJTy4eHHUH NEepCOHANBHBIX JAHHBIX HE OT pabOTHHUKA (3a MCKIIIOYEHHEM CIIy4aes,
€CIi  IMepCOHANbHBIE NaHHble OBUIM IMPEOCTABIEHbI pPabOTOHATENIO Ha OCHOBAaHUH
deepanbHOrO 3aKOHA MM eCIM TEpPCOHAIBHbIE JAHHBIE SBJSIOTCS OOWIENOCTYIHBIMK)
paboTonaTtens 10 Hayajga oOpabOTKH TAaKWX MEPCOHANbHBIX JaHHBLIX 00s3aH NpeNOCTaBUThH
pabOTHUKY CJIEYIOLLYI0 HH(OPMALIHIO:

- HauMeHoBaHHue ((haMuIusl, UMsi, OTYECTBO) U aJIPEC ONepaTopa UilK ero NpeACTaBUTES,



.&JTb 06pabOTKK NepCOHANBHBIX JAHHEIX U € PABOBOE OCHOBAHHE;
- TIpeAnoaraeMble M0Jb30BaTENH MepCOHAIBHBIX JaHHBIX;
- ycra”oBjieHHble HactosmnM @DenepanbHBIM 3aKOHOM IIpaBa CyOBEKTa IEepCOHANBHBIX
JIAHHBIX.
V. JlocTyn Kk nepcoHaIbHbIM JaHHBIM PAa0OTHUKOB

5.1. IlpaBo mocTyna K nepcoHanbHBIM AaHHBIM PaOOTHUKOB UMEIOT:

- 3aBENYIOILMN Y UpeKICHHUS;

- IeJIONPOU3BOANTEND;

- TJIaBHBIH OyxraJirep;

- crapmdii BocmMTarenb (MHGOpMalus B 4acTH (PAKTHUECKOTO MeCTa IPOXKUBaHU,
oOpa3oBaHus, CTaxa pabOThl 1 KOHTAKTHEIE TeJe(pOHb! paOOTHUKOB);

- 3aMEeCTHUTENIN PYKOBOIUTENs YupexaeHus (uHbopmauus B 4acTH (HakTHYECKOIO MECTa
MIPOXKUBAHUS U KOHTAKTHbIE TeJle(OHbl pabOTHUKOB);

- MeAWLUHCKHE pabOTHUKHM YUpexAeHUs (B 4acTH COCTOSHHUS 3/10pPOBbs, (PAKTUYECKOIro
MeCTa MPOXKUBAHUS U KOHTAKTHBIX TeIe(OHOB),

- mpencenatens [IK (macnopTHble gaHHbIe, afpec, TenedoHbl, CTax, 00pa3oBaHHUE).

5.2. PaboTHHUK YupexeHus: UMeeT NpaBo:

5.2.1. Tlomy4ats OOCTYIl K CBOHM I[E€PCOHAJBbHBIM HNAaHHBIM U O3HAKOMJIEHHE C HHUMH,
BKJIIOYass IIpaBo Ha O0e3BO3ME3JHOE MONy4YeHHe KONMUU m000H 3amucH, coaepXKallel
TIepCOHANIbHBIE JaHHblE PA0OTHUKA.

5.2.2. TpeboBaTs oT Paboronaresns yTOYHEHNUS, UCKIIOUEHUs WJIM UCIIPABJICHUS HEIONHbIX,
HEBEPHBIX, YCTApeBIIHX, HEAOCTOBEPHbIX, HE3aKOHHO IIOJYYEHHBIX WM He SBISIOMIMX
HeoOxoauMbIMU AJist PaGotonarens rnepcoHalbHbIX JaHHBIX.

5.2.3. Tlonyuats ot PaboTonarens

- CBEJEHUS O JIMLAX, KOTOpPblE UMEIOT AOCTYN K I[E€PCOHAJbHBIM MAHHBIM MM KOTOPBIM
MOXET OBITH NIPeOCTaBIeH TAKOH JOCTYIT;

- epeveHb 00pabaThiBaeMbIX NIEPCOHAIBHBIX JAaHHBIX U HCTOUHUK UX TOJYYEHUS;

- cpokd 00pabOTKH MTePCOHANBHBIX AAHHBIX, B TOM YHCJIE€ CPOKH UX XPaHEHHS;

-CBEJIEHHS O TOM, Kakue HpUIUIeCKHAe MOCIEeACTBH I CyObeKTa MEepCOHANBHBIX JaHHBIX
MOJKET IMOBJIeUb 32 c000M 06paboTka ero nepcoHaNbHbIX NaHHBIX.

5.2.3. TpeGosarb u3BelleHuss PaGoTonaresieM BCeX JIUL, KOTOPBIM paHee ObUIM COOOILEHE!
HEeBEpHbIE WJIM HEMOJHbIE IepPCOHAJbHblE JIaHHble, 000 BCEX NPOM3BENCHHBIX B HHX
WCKITIOYEHHSIX, UCTIPABIICHUAX WM JOIONHEHUAX.

O6>xajI0BaTh B YIIOJHOMOYECHHBIH OpraH 10 3aIllUTe IPaB CyOLEKTOB NIEPCOHATBLHBIX JaHHBIX
WM B Cy/Ie0HOM ITOpsiiKe HermpaBoMepHble AeicTBUS UM Gesnelictsus Paboronarens mpu
00paboTKe U 3alIUTE ero NePCOHANBHBIX JaHHBIX.

5.3. KommpoBaTh M jenaTh BBIIMCKHM IEPCOHANBHBIX NAaHHBIX pPabOTHHKA paspeluaeTes
UCKIIOYUTENBHO B  CIOY)KeOHBIX LIEJsIX C TNHCBMEHHOTO paspelleHrs 3aBedylOLIEero
Ydpexnenus.

5.4. Tlepenaya uHGOpPMaLIMU TPEThEH CTOPOHE BO3MOXKHA TOJILKO IIPH IMHCbMEHHOM COTJIACHH
PabOTHUKOB.

VI. OTBercTBEHHOCTH 3a HapylleHHe HOpPM, peryJupymiomux o0paloTKy H 3alUUTy
NepCOHANbHBIX JAHHbIX

6.1. PaGoTHuKH YupexeHHs, BAHOBHbIE B HApyLIEHUU HOPM, PErYJIUPYIOIIUX MOIy4YeHUE,
00paboTKy ® 3allUTy [EePCOHAJBHBIX JAaHHBIX pPa0OTHHMKA, HECYT MUCLHILIHHAPHYIO




— et
aIMHWHUCTPAaTHBHYIO, rpaXXJaHCKO-IIPaBOBYKD HIHM  YTONOBHYKD  OTBETCTBEHHOCTL B
COOTBECTCTBHHU C (be)lepaJIBHBIMI/I 3aKOHaMHU.

6.2. 3aBenyrollUi YUpexacHHUs 3a HapyLIEHHe HOPM, pEryJupyrolux MOIyYeHue,
0o0paboTKy U 3allUTy MEepPCOHAIBHBIX HAHHBIX pabOTHHKA, HECeT aIAMHUHUCTPAaTUBHYIO
OTBETCTBEHHOCTh cornmacHo c¢T. 5.27 u 539 Komekca 00 aaMUHUCTPAaTUBHBIX
npaBoHapyiieHusix Poccuiickoit ®Denmepanuu, a Takxke Bo3MellaeT pabOTHUKY yuiepO,
NPUYHHEHHBI  HENpaBOMEpPHBIM  HCIOJb30BaHWEM  HHMOPMAalUH,  cofepxKallel
HepCOoHaJIbHbIE JaHHbIEC PAOOTHUKA.




